
MARSHALL M. FREDERICKS MUSEUM ARCHIVES 
7400 Bay Road, Saginaw Valley State University, University Center, MI 48710  

Ph: (989) 964-2006  Fax: (989) 964-7221 
 

Copy Order Form 
 

PLEASE READ AND SIGN BEFORE ANY WORK IS BEGUN.  CONSULT A STAFF MEMBER WITH QUESTIONS. 
1. Fill in photocopy order sheet completely including all personal data (name, address, etc.) and whether 

the material will be picked up, mailed or faxed.  Fill in columns of the copy order sheet with the 
applicable information.  Please be specific. 

 
2. For orders placed in the Reading Room, put a copy flag IN FRONT of the document you want copied, 

i.e., the flag should stick up once the folder is closed.  If additional clarifying information about the item 
to be copied is needed, fill in one description block of the “out-slip.”  Do not remove any documents 
from their folders and give the folders to a staff member for copying.   

 
3. Please read and sign the indemnification and copyright warnings below. 

 
 

NAME (Please Print)           DATE                                   
 
ADDRESS                          
 
EMAIL _________________________________________ PHONE (       )__         _____ FAX (         )_______________    
                                                          
COPY TYPES AVAILABLE:  Photocopy, Photograph, Digital Scan, Video, DVD, CD.   
Copies to be:  Picked Up ___   Mailed ____   Faxed ____    Email ____ 

 
INSTRUCTIONS 

The Marshall M. Fredericks Museum Archives (hereafter known as Archives) does not hold copyright to all the material in 
its holdings.  We will make copies of the material for personal research use under the Fair Use statutes of the U. S. 
Copyright Law unless restricted by the donor, due to Archives policy, or if the material is in fragile physical condition.  
However, the researcher must contact the copyright holder for permission to publish, exhibit, rebroadcast, or license the 
material.  The fines for violation of the copyright law are extreme.  
The Requestor will defend, indemnify, and hold harmless the Marshall M. Fredericks Sculpture Museum and Saginaw 
Valley State University, their officers, agents, and employees against all claims, demands, cost, and expenses, including 
without limitation, attorneys’ fees, incurred as a result of alleged or actual copyright infringement or any other legal or 
regulatory cause of action arising from Requestor’s use of the requested material. 

Signature                      _______                   
 

Legally Required Warning Concerning Copyright Restrictions 
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other 
reproductions of copyrighted materials. 
Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other 
reproduction.  One of these specified conditions is that the photocopy or reproduction is not to be "used for any purposes 
other than private study, scholarship, or research."  If a user makes a request for, or later uses, a photocopy or 
reproduction for purposes in excess of "fair use," that user may be liable for copyright infringement. 
This archives reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve 
violation of copyright law. 
       Signature                           
  



 
Collection/Series 

Name 
Box 

# 
Folder  

# 
Description Date Page #s Copy  

Type 

       

       

       

       

       

       

       

       

       

       

       

       

       

   
 

Staff Use:  
 

Staff Name: Date: 

Service Cost Per Item Number Amount Due 

Photocopies (based on 8.5” x 11”) $0.50 (color) $.25 (b/w) per page    
Photo Scans/In house Video $5.00 per scan   
Photo Prints (in-house, B&W on 
photo paper - NOT ARCHIVAL) 

$5.00 per photo   

Archival Quality 
Photo Prints  

A negative must 
be printed if one 
does not exist. The 
Archives retains all 
negatives. 

 

4x5 color $16. 75 (additional prints $6.30)   

8x10 color $19.20 (additional prints $8.10)   

4x5 B&W $8.45 (additional prints $4.05)   

8x10 B&W $10.65 (additional prints $4.70)   

Color Negative $15.60    

B&W Negative $14.10   

Other Services    

Date Paid:  Subtotal  
Archives Service Charge (10 %)  

Method: 

Charge Type: 

Visa    M/C 
Discover 

Cash ______  Check ______ Charge______ 

Acct # ____________________________________ 

Name on Card _____________________________ 

Shipping/Handling  
Subtotal  

Sales Tax (6 %) 
 

 Exp Date:                            Security # Total  
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